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The Police Commission recommends to the City Council, City Manager, police department, and the people, the resources, 
preferred policing alternatives, policies, and citizen responsibilities needed to achieve a safe community.  We strive to create a 

climate of mutual respect and partnership between the community and the police department that helps to achieve safety, 
justice and freedom for all people in Eugene. 

Police Commissioners:  Bob Walker, Chair; Bill Whalen, Vice-Chair; Mike Clark; Jim Garner; Edward Goehring; Raquel Hecht; Steve McIntire; 
Scott Nowicki; Terry Robertson; Claire Syrett; Joe Tyndall; Marshall Wilde 

 
 Police Commission Meeting 

June 9, 2016 
5:30 – 8:00 pm 

 
 

 
 

 
 

UPCOMING Police Commission Meeting: 
 

July 14, 2016 
September 8, 2016 
October 13, 2016 

November 10, 2016 
December 8, 2016 

 
 
 

Item Starting – Ending Minutes
Review Agenda 5:30 – 5:35 5 min

Public Comments 5:35 – 5:40 5 min

Commissioner Comments / Responses 5:40 – 5:50 10 min

Approve April and May Minutes 5:50 – 5:55 5 min

Farewell to Commissioners Garner, Hecht & Tyndall 5:55 – 6:00  5 min

  

 

JOINT Human Rights & Police Commission Meeting 

 

Community Justice Update 6:00 – 6:45 45 min

ROW Prohibited Camping Public Forum and Discussion 6:45– 7:45 60 min

  

Break 7:50 – 8:00 10 min

Elections 8:00 – 8:10 10 min

Chief’s Report  8:10 – 8:20 10 min

Closing Comments 8:20 – 8:30  10 min
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Eugene Police Commission  
Meeting Minutes 
April 14, 2016 

 

 

The official record is contained in the video recording, at the Police Commission meeting archive web 
page, at http://www.eugene-or.gov/index.aspx?NID=1344.  

The City of Eugene Police Commission meeting was convened by Mr. Bob Walker, Chair, at 05:30 P.M. 

Members in attendance: Mr. Bob Walker, Chair; Mr. Bill Whalen, Vice Chair; Mr. Edward Goehring; Mr. 
Jim Garner; Ms. Raquel Hecht; Mr. Steve McIntire; Mr. Scott Nowicki; Ms. Terry Robertson; Ms. Claire 
Syrett; Mr. Joe Tyndall; Mr. Marshall Wilde 

Members absent:  Mr. Mike Clark 

EPD Staff in attendance:  Captain Sherri Meisel; Lt. Carolyn Mason; Det. Jed McGuire; Koren Evans; 
Carter Hawley 

Public Comments 

No public comments.  

Commissioner Comments 

Mr. Walker introduced Detective Jed McGuire, president of the Eugene Police Employees Association.  
Noted that EPD officers are escorting pre-school children to the library.  

Mr. Whalen thanked Det. McGuire for attending. 

Mr. Wilde thanked EPD for assistance with the pedestrian crossing on 30th Avenue at University.   

Mr. McIntire summarized a case under review by the Civilian Review Board (CRB). He will be bringing 
back a motion for the Commission to consider policy revisions to some policies based on previous CRB 
discussions.  

Ms. Syrett noted Eugene received a Dept. of Justice $200,000 grant to implement a community court.   

Mr. Garner apologized for missing the preceding meeting, and noted that he saw former police 
commissioner James Manning at a political event.  

Minutes 

Add Raquel Hecht to the list of members present.  

MOTION & ACTION: Mr. Goehring moved approval of the amended minutes, seconded by Mr. 
Garner.  The motion was approved unanimously.  

 

Public Records 
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Ms. Koren Evans provided a review of public records fee schedule.  

Mr. Goehring asked how fees are calculated.  EPD will determine what information is available and send 
to the Commission.  

Mr. Garner asked how often the schedule was updated.  In response, Ms. Evans stated that the hourly 
schedule is updated annually based on actual salary and benefits.   

Ms. Syrett offered examples about how requests are processed and the cost, based on her experience 
working at the ACLU of Oregon. 

In response to a question from Mr. Walker, Ms. Evans noted that video requests have increased 30% to 
40% in the past year.  

Ms. Syrett asked what information cannot be released. Ms. Evans responded that employee personnel 
actions with no discipline are not releasable.  EPD won’t release cases in process, and won’t release child 
abuse cases which are referred to the Department of Human Services for questions of release.  

In response to a question from Ms. Hecht, Ms. Evans responded that the department receives 
approximately 20 requests per week.   

Chief’s Presentation 

Cpt. Meisel reviewed the Chief’s report and responded to questions.  

Application Review 

MOTION & ACTION: Mr. Wilde moved Mr. Garner seconded creation of a committee to 
interview applicants to the Police Commission. The motion was approved 10 (Walker, Whalen, 
Hecht, Garner, Goehring, Nowicki, Wilde, Robertson, Syrett, McIntire), with one abstention 
(Tyndall). 

The committee volunteers include:  Mr. Wilde, Mr. Nowicki, Ms. Robertson, and Mr. Garner. 

Mr. Wilde agreed review the applications to confirm their interest and appropriateness for the 
commission, and to chair the committee.  

Prohibited Camping 

Mr. Wilde left the meeting.  

Lt. Carolyn Mason reviewed Eugene Municipal Code 4.815 and Eugene Police Policy 410.   

Ms. Syrett asked if St. Vincent de Paul, who holds the contract for car camping with the City is simply 
asking people to move along.  EPD will provide a follow-up response.  

Ms. Robertson asked if there is a process for contacting the complainant, EPD will provide a follow-up 
response.  

Mr. Walker asked if, as an email alleges, St. Vincent de Paul is telling people there is a minimum two 
week response time.  EPD will provide a follow-up response.  
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Mr. Nowicki asked about performance measures. Ms. Hawley noted that the contract identifies measures 
such as a reduction in the number of complaints and customer satisfaction.  

Ms. Syrett asked about whether the contract should be moved out of PDD, and suggested that the contract 
require response in a certain amount of time.  

Mr. Whalen recommended that this be brought back at a future meeting.     

Ms. Hecht expressed concern about towing vehicles if that’s all the people have.   

MOTION & ACTION: Mr. Goehring moved to review this policy and contract within 6 months.  
Seconded by Ms. Syrett.     

Ms. Syrett noted that we may see more resources within 6 months because of a great deal 
of activity and interest in the topic.  

Mr. Walker noted this will likely come up on the Police Commission agenda in June.  

Motion approved with 9 aye votes (Walker, Whalen, Hecht, Garner, Goehring, Nowicki, 
Robertson, Syrett, McIntire), and one abstention (Tyndall). 

Commission Comments 

The Commissioners thanked the guests and Det. McGuire for attending.  

The meeting adjourned at 7:20pm. 

 

Notes take by Carter Hawley 



Eugene Police Commission  
Meeting Minutes 

May 12, 2016 
 

 

Commissioners Present: Bob Walker, Bill Whalen, Jim Garner, Edward Goehring, Terry Robertson, 
Marshall Wilde (by phone). 

Commissioners Absent:  Mike Clark, Raquel Hecht, Steve McIntire, Scott Nowicki, Claire Syrett, Joe 
Tyndall 

The meeting convened at 5:30. 

Review of FY 2016 Work 

Ms. Hawley provided a review of the FY 2016 – FY 2017 work plan and the status of work items to date.  

Assessment of Work to Date 

Commissioners were asked to provide up to three accomplishments, three challenges and one hope for FY 
2017.  

Three Accomplishments 

 Work on mental health and crisis intervention training– Relevant to the time, it’s been something 
that’s important to the veteran community.  

 Civil disturbance policy – Highlighted how EPD thinks about and handles this type of problem, 
and the policy reflects that.  

 Mental health & crowd control – Always merit examination in light of current affairs.  

 Mental health & crowd control, and composition of Police Commission – New commissioners 
provide broad perspective of city as a whole.  

 Mental health & homelessness  – We sometimes lump all people who are homeless together but 
there are at least four different components.  

 Social Legitimacy – Affects everything the Department does.  

 CCTV pilot policy – It’s a policy with significant disagreement on technology and policy. 
Helpful to see Commission work through issues.  

 Social legitimacy – Appreciate the paradigm change from warrior to guardian. Appreciate the 
amount of education the Commission received, including presentations about civil forfeiture and 
public records. Useful to understand responsibility of EPD vs. other facets of the City.  

 Stops data program – Valuable because it quantifies something that’s important to the public. 
This will demonstrate what’s really happening. Work with HRC is beneficial.  

 

 



Three Challenges 

 CCTV implementation – problematic that AC Durr has left, and hopeful that project continues, 
and interested in what Commission can do.  

 Commission isn’t giving the department and Chief sufficient input based on our different walks 
of life and perspectives. We should talk to members of the community before the meetings and 
bring that perspective to the meeting for more open conversation.  

 Would like to hear from more voices. People don’t come to our meetings, so perhaps we could go 
to other meetings and bring concerns back. Also would like to have more communication with 
CRB, perhaps a joint meeting, to close the loop on recommended policy changes.  

 Would like to see Council appointees more frequently. It’s useful to hear the perspective of 
different Council voices.  

 How do we bring the perspectives of the community to the table?  Neighborhood associations, or 
other meetings.  

 Letter has been sent to Mayor about absences and no action has been taken. One of our challenges 
is our capacity to serve as a portal with the community. We need to increase the conversation 
around the table, based on the communities from which we come. We should move the meetings 
out into the community where people are more likely to attend.  

 The situation has changed since the Commission’s inception. Before, there was no independent 
auditor, and the Police Commission addressed those issues. Now that kind of work is addressed 
by Civilian Review Board & auditor. Commission addresses temporal policies. Don’t wait for 
something to happen in the Register Guard. Maybe the CRB is a good source. Policy review 
should consider social legitimacy.  

 Body-worn cameras – Funding in the FY17 budget for city match of grant. Most difficult aspect 
is the sustaining support and expenses. Can we manage it within existing full time employees? 

 Rolling out new technologies – How can the Commission help the department and community 
roll out technology. Media is changing so rapidly.   

FY 17 Plan  

 Body worn video update in July 
 New technology – Can we get an update on technologies that are coming?  What are the criminals 

using?  Perhaps a presentation on equipment, and less-lethal, investigative technology, cell phone 
technology, presentation from investigations 

 More outreach to minority, veteran, and disabled groups. That would probably be through 
soliciting an invitation for a commissioner to go to one of their meetings to bring their concerns 
back to us. I worry that we only talk when there's a conflict.  

 Propose a joint meeting with CRB.  

 

 



Front row L to R: Public Defender 
Tony Rosta, City Prosecutor 
Susan Triem, Judge Wayne Allen, 
Court Administrator Cheryl Stone 

Back row L to R: Judge Greg Gill, 
Judge Mary Mori, Sergeant Julie 
Smith, Captain Sam Kamkar
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Spokane Site Visit
February 2016



Why Spokane?

Spokane
• 210,721
• 60 square miles
• University/Colleges
• Recognized leader on 
community justice issues in the 
Pacific Northwest

Eugene

• 160,561
• 43 square miles
• University/Colleges
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Downtown Spokane

• Low income housing

• Numerous service providers

• Travelers and Homelessness

• Numerous bars, clubs, and 
taverns

• Public Library

• High end retail stores like 
Nordstrom
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Overview of Spokane Community Court

1. Missions, Goals, and Objectives
2. Principal Participating Agency/ Personnel Roles and Responsibilities
3. Community Court Process
4. Data Collection, Statistical Reporting and Program Evaluation
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Spokane Mission, Goals, and Objectives

1. Seeks to reduce and properly address quality of life offenses in the 
downtown area by utilizing a collaborative, problem‐solving 
approach to crime. 

2. Via partnership holds defendants accountable, address factors 
impacting defendants’ criminal behavior, improve quality of life in 
downtown area, address victim needs, increase public confidence
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Spokane Principal Participating Agency/ 
Personnel Roles and Responsibilities
1. Community Court Administrator
2. Assistant Prosecuting Attorney
3. Assistant Public Defender
4. Community Court Probation 

Officer
5. Police Department
6. Client Support and Volunteers
7. Judicial Officer
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Spokane Community Court Process

• Eligibility Criteria
• Based on geographic location and charge

• Court Process
• Referral
• Needs Assessment
• Individualized Case Plan

• Case Disposition – Three tiers based on level of need

• Sanction & Incentives

• Graduation
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Community Court inside the Public Library
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One Stop Shopping Center in
the Public Library
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Courtroom
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If you could make 

one step towards  a 

different direction, 

where would you go?

Judge Logan



Courtroom Procedures
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Meals 
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Spokane Data Collection, Statistical Reporting 
and Program Evaluation
• Integrated Case Management System (Court, Prosecutor, Defense 
Attorney)

• Program Evaluation
• WSU criminology department
• Center for Court Innovation
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Lessons Learned in Spokane

• Identify downtown core area
• Identify top offenders/points of contact
• Identify other organizations with high points of contact (Fire, Emergency 
Departments)

• Partners with a range of service providers
• Community members NOT defendants
• Ongoing education and feedback loop with community stakeholders
• Include research partner
• Be flexible
• Experienced and committed people in key roles
• Top level leadership support
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Eugene Community Court Pilot

• Geographic catchment downtown patrol area
• Focus on misdemeanor crime in the catchment area
• Collaborative partnerships to provide access to services and 
community service projects downtown

• Create tiers based on level of need and readiness for service
• Accountability through increased contact and an assigned case 
manager
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Next Steps

• Detailed planning for pilot implementation with Center for Court 
Innovation and technical team

• Identify resources needed
• Reach out to service providers, volunteers, and others
• Document process, procedures, and forms
• Launch pilot July 2016

• Submit full BJA grant application if concept paper is selected to move 
forward, and review additional grant opportunities as they arise

• Refine and finalize draft changes to City Code of Ordinances for certain 
low‐risk offenses
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      Police Commission  
 
 
 
 
TO:  Eugene Police Commission  

FR:  Carter Hawley, Eugene Police Department  

RE:  Prohibited Camping Public Forum and Discussion 

DATE:  May 27, 2016 

At its meeting on April 14, 2016, the Police Commission began a discussion regarding prohibited 
camping, and requested that the discussion continue with additional information provided about the 
contract for services between the City and St. Vincent de Paul (SVDP) involving prohibited car camping. 
At the June 9 meeting, the Police and Human Rights Commissions will jointly meet and receive public 
comments about prohibited car camping, and have the opportunity for discussion.  Included in the 
meeting packet are the following background documents: 

Eugene Municipal Code 4.815 – Specifies that no person shall camp in or upon a sidewalk, street, 
alley, or public right of way. 

Eugene Municipal Code 4.990 – Establishes the penalties for violating section 4.815, and the 
conditions for a “willful violator” and associated penalties.   

Contract with SVDP –  Contract is managed by Planning and Development Department. Provides 
details on services provided by SVDP for both prohibited and permitted car camping.  Includes 
mechanism, timing and performance metrics for prohibited car camping program.  

Eugene Police Operating Manual Policy 410 – Outlines EPD’s procedures to comply with the 
municipal code and contract.   

Outlined below is a brief summary of the prohibited car camping procedures: 
 Enforcement of prohibited car camping is complaint driven.  Complaints about prohibited camping 

on streets are routed to EPD.  

 SVDP provides EPD a list of people receiving a warning within 30 days, known as the “willful violator 
list”, because if a complaint is received about someone on that list, EPD may take enforcement 
action with enhanced penalties.  

 If alleged violator is not on willful violator list: 

o Complaint is routed to SVDP, who attempts to make contact with camper.  If camper is 
warned, the name and vehicle is placed on the willful violator list.  

 If the alleged violator is on the willful violator list: 

MEMORANDUM 300 Country Club Road 
Eugene, Oregon 97401 

(541) 682‐5852 



 
  

o Complaint is routed to EPD Patrol. Within capacity and based on priority, EPD will respond.   

o If EPD makes contact with camper, officer may issue a fine up to $500, lodge in jail for up to 
10 days, and/or impound the vehicle.   

 

The purpose of this discussion is to better understand concerns and suggested changes to prohibited car 
camping enforcement, in advance of the current contract’s expiration in August 2016.  



Eugene Municipal Code 
4.815 Prohibited Camping. 

(1) As used in this section: 
(a) "To camp" means to set up or to remain in or at a campsite. 
(b) "Campsite" means any place where any bedding, sleeping bag, or 

other material used for bedding purposes, or any stove or fire is 
placed, established or maintained for the purpose of maintaining a 
temporary place to live, whether or not such place incorporates 
the use of any tent, lean-to, shack, or any other structure, or any 
vehicle or part thereof. 

(2) It is found and declared that: 
(a) From time to time persons establish campsites on sidewalks, 

public rights-of-way, under bridges, and so forth; 
(b) Such persons, by such actions create unsafe and unsanitary living 

conditions which pose a threat to the peace, health and safety of 
themselves and the community; and, 

(c) The enactment of this provision is necessary to protect the peace, 
health and safety of the city and its inhabitants. 

(3) No person shall camp in or upon any sidewalk, street, alley, lane, public 
right-of-way, park or any other publicly-owned property or under any 
bridge or viaduct, unless otherwise specifically authorized by this code 
or by declaration of the Mayor in emergency circumstances. 

(4) Upon finding it to be in the public interest and consistent with council 
goals and policies, the council may, by motion, exempt a special event 
from the prohibitions of this section.  The motion shall specify the period 
of time and location covered by the exemption. 

(Section 4.815 amended by Ordinance No. 19163, enacted July 11, 1983; and Ordinance 
20062, enacted September 16, 1996, effective October 16, 1996.) 
 
4.816 Permitted Overnight Sleeping. 

(1) Notwithstanding any other provision of this code: 
(a) Persons may sleep overnight in a vehicle in a parking lot of a 

religious institution, place of worship, business or public entity that 
owns or leases property on which a parking lot and occupied 
structure are located, with permission of the property owner.  The 
property owner may not grant permission for more than six 
vehicles used for sleeping at any one time.  For purposes of this 
subsection (1), the term “vehicle” includes a car, tent, camper, 
trailer, and Conestoga hut. 

(b) Persons may sleep overnight in the back yard of a single family 
residence in a residential zoning district, with permission of the 
owner and tenant of the residence.  Not more than one family may 
sleep in any back yard, and not more than one tent or camping 
shelter may be used for sleeping in the back yard.  As an 
alternative, but not in addition to sleeping overnight in the back 
yard, not more than one family may sleep in a vehicle, camper or 
trailer parked in the driveway of a single family residence in a 



residential zoning district, with permission of the owner and tenant 
of the residence.  For purposes of this subsection, “family” means 
persons related by blood or marriage, or no more than two 
unrelated adults. 

(c) Persons may sleep overnight in a vehicle, on a paved or graveled 
surface located on a vacant or unoccupied parcel, with the 
permission of the property owner, if the owner registers the site 
with the city or its agent.  The city may require the site to be part 
of a supervised program operated by the city or its agent.  The 
property owner may not grant permission for more than six 
vehicles used for sleeping at any one time.   

(2) A property owner who allows a person or persons to sleep overnight on 
a property pursuant to subsections (1)(a), (1)(b) or (1)(c) of this section 
shall: 
(a) Provide or make available sanitary facilities; 
(b) Provide garbage disposal services as required by sections 6.050 

and 6.055 of this code;  
(c) Provide a storage area for campers to store any personal items so 

the items are not visible from any public street;  
(d) Require a tent or camping shelter in a backyard to be not less 

than five feet away from any property line; and  
(e) Not require payment of any fee, rent or other monetary charge for 

overnight sleeping, as authorized by this section. 
(3) A property owner who permits overnight sleeping pursuant to 

subsection (1) and (2) of this section, may revoke that permission at 
any time and for any reason.  Any person who receives permission to 
sleep on that property as provided in this section shall leave the 
property immediately after permission has been revoked. 

(4) Notwithstanding any other provision of this section, the city manager or 
the manager’s designee may: 
(a) Prohibit overnight sleeping on a property if the city finds that such 

an activity on that property is incompatible with the uses of 
adjacent properties or constitutes a nuisance or other threat to the 
public welfare; or 

(b) Revoke permission for a person to sleep overnight on city-owned 
property if the city finds that the person has violated any 
applicable law, ordinance, rule, guideline or agreement, or that the 
activity is incompatible with the use of the property or adjacent 
properties. 

(5) The city manager or the manager’s designee may impose 
administrative civil penalties on property owners who fail to comply with 
the requirements of subsections (1) and (2) of this section, as provided 
in section 2.018 of this code. 

(6) In addition to any other penalties that may be imposed, any campsite 
used for overnight sleeping in a manner not authorized by this section 
or other provisions of this code shall constitute a nuisance and may be 



abated as such.  As used in this section, “campsite” has the meaning 
given in section 4.815 of this code. 

(7) The city manager may adopt administrative rules in the manner 
provided in section 2.019 of this code to implement this section. 

(8) With authorization from the city manager or designee in connection with 
a specific special event, persons may sleep overnight on public 
property which has a community center, swimming pool, or other city-
operated athletic facility located thereon at which the special event is 
being held.  The authorization shall be limited to no more than eight 
days in any two-week period. 

(9) Nothing in section 4.815 or 4.816 of this code creates any duty on the 
part of the city or its agents to ensure the protection of persons or 
property with regard to permitted overnight sleeping. 

(Section 4.816 added by Ordinance No. 20130, enacted August 5, 1998; and amended by 
Ordinance No. 20255, enacted June 10, 2002, effective July 10, 2002; and Ordinance No. 
20517, enacted and effective September 25, 2013.) 
 
 
 
4.990  Penalties - Specific. 

(1) Violation of the following sections is punishable by fine or confinement 
in jail, or both, up to the amounts indicated opposite each.  In addition, 
the court may order any treatment, related to the violation, deemed 
necessary for rehabilitation of the offender and the safety of the 
community. 

 
(7) Except as provided in subsection (8) of this section, a violation of 

section 4.815 is punishable by a fine not to exceed $200. 
 
(8) A willful violation of section 4.815, where the violation consists of 

camping in a vehicle parked overnight on a public street, is punishable 
by a fine not to exceed $500 or confinement in jail for a period not to 
exceed ten days, or both.  As used in this subsection, “willful violation” 
means a violation that occurs after the person has received, within 30 
days preceding the current violation, a citation for violating section 
4.815 or a written warning from a peace officer or other person 
authorized by the city manager to issue such warnings, that the person 
was violating section 4.815.  In addition to the foregoing penalties, a 
vehicle used in a willful violation of section 4.815 may be immobilized or 
impounded pursuant to sections 5.693 through 5.705 of this code. 

 















































POLICY
410 Eugene

PoliceDepartment
EFFECTIVE

DATE
071514

ProhibitedCampingEnforcement
410.1PURPOSEANDSCOPE
Thispolicyisdesignedtoprovideguidanceandguidelinesonhandlingincidentsofillegal
campingwithinthecity.  ApplicablesectionsoftheEugeneCityCodeare4.815, 4.816and
sections5.693through5.705whichgoverntheimpoundmentofvehicles. 

410.2CAMPINGINVEHICLES
ApersonmayviolateEC4.815ifavehicleisbeingusedasatemporaryplacetolive, ison
publicproperty, andmeetsthedefinitionofa “campsite" asdefinedintheordinance. Itis
notaviolationmerelytosleepinavehicleparkedatthesideoftheroad. 

Wewilldealwithcampinginvehiclesonlywhenacomplaintisreceived. Allcomplaintsin
whichthesoleissueisillegalcampingwillbereferredtotheCity’scontractfacilitator. Ifhe
orsheisunabletoresolvethematter, itwillthenbereferredtoPatrolfordispatchand
enforcement. 

Ifanillegalcampingincidentisreferredtoyou, youmaycitethepersoninlieuofcustody.  
Youmaymakeacustodyarrest (consistentwithotherdepartmentpolicies) onlyifthe
violationisa “willfulviolation” asdefinedinEC4.990. Inorderfortheoffensetobeawillful
violation, youmustshowthat: 
a.ThepersonwascitedforaviolationofEC4.815within30daysprecedingthecurrent

violation, or
b.ThepersonwasissuedawrittenwarningthatheorshewasviolatingEC4.815bya

peaceofficerorotherpersonauthorizedbytheCityManagertogivesuchwarnings. 

Ifyouissueawarning, usethe “PUBLICNOTICEOFILLEGALCAMPING” formand
documentthewarninginaFieldInterviewReportsothatappropriatefollow-upactioncan
betaken.  

Ifyoutowtheinvolvedvehicle, usetheImpoundReportFormand: 
a.Ensuretheappropriatewarningsorpriorenforcementactionhastakenplace. 
b.Onthefrontoftheform, checktheboxmarked “ProhibitedCampingWillful

Violation, EC4815, 4.990(B)”. 

Iftheviolatorispresent, deliveracopyoftheImpoundReportandnotifythemofthe
importantinformationonthereversesideoftheform, specifically: 

TheyhavetherighttochallengethevalidityofthetowinMunicipalCourt. 
Policy410 –ProhibitedCampingEnforcement(Published071514) 
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Theyareexcludedfrompayingtheadministrativefeefortherecoveryofthe
vehicle. 

CopiesofImpoundReportsarefaxedtotheAdministrativeAssistantresponsiblefortow
notificationsinorderforthefollowingprocedurestobecompleted: 
a.MailacoverletterandcopyoftheReleaseInstructionsviacertifiedmailwithin48

hours (excludingSaturdays, SundaysandHolidays) totheregisteredownerofthe
vehicle, andtoanylessororsecurityinterestholder. 

b.Thecoverletterwillincludethefollowinginformation: 
EugenePoliceDepartmentlistedastheimpoundingagency
Thelocationoftheimpoundedvehicle
Adescriptionofthereleaseproceduresandinformationonhowtorequesta
hearingtocontestthevalidityoftheimpoundment. 
Astatementthevehicleissubjecttotowingandstoragefeesandthatthe
vehicleanditscontentsaresubjecttoalientocoverthosecosts. 

c.TheAdministrativeAssistantwillensurethemailingdateoftheselettersistracked. 

410.3CAMPINGONPRIVATEPROPERTY
Campingonprivatepropertywithoutanowner’sconsentwillbehandledasatrespass
complaint.  Ownersofprivatepropertymayallowindividualstocampupontheirproperty,  
providedtheydosoinamannerconsistentwithprovisionsofEC4.816 (PermittedOvernight
Camping).  Othercampingdoneonprivatepropertymayviolatezoningordinances.  Inthis
case, contactthePlanningandDevelopmentDepartmentoftheCityofEugene.   

410.4CAMPINGONPUBLICPROPERTY
ExceptinCityparksorincasesinvolvingavehicleasnotedabove, whenyouintendto
enforcetheProhibitedCampingOrdinance (EC4.815)atalocationthatisnotalreadyposted
witha “ProhibitedCamping” sign, dothefollowing: 
a.Ifthecampersarepresent, warntheviolatorsaboutthecampingprohibitionandinform

themtheymaybeissuedacitationforprohibitedcampingiftheyarestillcampingafter
24hourshaveelapsed.  

b.PosttheareawithanoticeinEnglishandSpanishadvisingtheviolatorstheyhave24
hourstoceasecampingorbesubjecttoaprohibitedcampingcitation. (Thissame
noticewilllistalocalagencythatdeliverssocialservicestohomelessindividuals.  If
thereisnoplacetopostthenotice, giveitdirectlytotheviolator.) 

c.Notifytheagencylistedonthepostingofthecampsite’slocation. 
d.ObtainacasenumberandprepareareporttitledProhibitedCamping.  Preparea

followupreportonceyouhavemadeasecondvisittothecampsite. 

NOTThe24-hournoticerequirementdescribedabovedoes applywhen: 
a.Yoususpectillegalactivitiesasidefromtheprohibitedcampingareoccurring. 
b.Anemergencysuchaswhenthesitepresentsanimmediatethreattohumanlifeor

safety.  
c.Theareaiscurrentlypostedwitha“ProhibitedCamping”signoryouhave

documentationestablishingthattheProhibitedCampingsignwasillegallyremoved
withinthelast24hours.   

Oncethe24-hourperiodhaselapsedyoumayissueprohibitedcampingcitationstothe
peoplethatarestillengagedinprohibitedcamping.   
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Apersonisengagedinprohibitedcampingifheorshesetsuporremainsinorata
anyplacewhereanybedding, sleepingbag, orothercampsite.  Acampsiteis

materialusedforbeddingpurposes, oranystoveorfireisplaced, establishedor
maintainedforthepurposeofmaintainingatemporaryplacetolive, whetherornot
suchplaceincorporatestheuseofanytent, lean-to, shack, oranyotherstructure,  
oranyvehicleorpartthereof. 

Ifyouissueacitationforprohibitedcamping,photographthecampsiteasevidenceofthe
prohibitedcamping.  

CampersinCityParks
CampersfoundinCityparksduringhourstheparksareclosedmaybecitedor
arrestedforviolationofparkrules.  
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      Police Commission  
 
 
 
 
TO:  Eugene Police Commission  
 
FR:  Carter Hawley, Eugene Police Department  
 
RE:  Police Commission Leadership Elections 
 
DATE:  May 27, 2016 
 
On June 30, 2016, Commissioner Walker and Commissioner Whalen will be ending their terms as Chair 
and Vice Chair of the Police Commission. The Bylaws (Article IV.2) specify that the Chair and Vice Chair 
shall serve for one (1) year. The election will be held no later than the Commission’s regular meeting in 
June.  
 
Article V of the bylaws provides for general election proceedings as follows: 

Section 1.  Any member may nominate a candidate from the membership for the position of Chair or 
Vice Chair.  Nominations need not be seconded. 

Section 2.  A member may withdraw his/her name if placed in nomination, announcing that, if 
elected, s/he would not be able to serve; but s/he may not withdraw in favor of another member. 

Section 3.  Any member may move to close the nominations; a second is required.  If the motion 
carries, the Chair then calls for the election. 

Section 4.  The votes of all committee members will be recorded by the minutes recorder.  The 
candidate who receives a majority of the votes cast becomes the new Chair.  In the event that no 
candidate receives a majority of the votes cast, a run‐off election shall be held between the two 
candidates receiving the most votes.  

In addition, there are governing rules from the Attorney General’s Public Records and Meetings Manual 
on voting: 

Section D. Requirements of the Law, #6. Voting:  
All official actions by governing bodies must be taken by public vote.  The vote of each member must 
be recorded unless the body has 26 or more members…  Secret ballots are prohibited.   

 
The following is recommended: 

1. Each commissioner member will receive a ballot with a place to write your name.  
2. Nominations for the Chair‐elect and Vice Chair‐elect will be taken.  After all candidate 

nominations are agreed to, members will write in their selection on the ballot. 
3. Staff will collect the ballots, and announce the results.  
4. Ballots will be retained by staff. 

MEMORANDUM 300 Country Club Road 
Eugene, Oregon 97401 

(541) 682‐5852 



Chief Kerns’ Report
to the

Police Commission

May 2016



Chief’s Activities
• Downtown Teams Summer Planning

• Track and Field Trials Planning
• Oregon Fallen Law Enforcement Officers Memorial in Salem
• Department Annual Employee Awards Ceremony

• All City Meetings
• Ride Along with Officer Richards
• Presidential Candidate Donald Trump’s Visit to Eugene

• Lane County Prayer Breakfast
• UOPD Chief of Police Search Committee
• Student Ownership, Accountability & Responsibility for School 

Safety (SOARS) Advisory Board Meeting

• DPSST Police Officer Graduation
• Homeless Advisory Meeting

• PERF Annual Conference New York NY



In the News

Mail Theft Spree Continues—Two arrested

Candidate Visit Concluded—No arrests

City of Eugene Plans for Candidate Visit

Alton Baker Death Investigation

Beware of IRS Scammers

Bias Crime Advisory: 15‐year‐old African American youth 
chased by two white male suspects 

Tip a Cop for Special Olympics at Texas 
Roadhouse

Honoring Our Fallen Officers—May 3 in Salem, Oregon



Policies 

Policy
Number

Policy Name Effective Date

458 Foot Pursuit  May 20, 2016

435 Airport Procedures  May 20, 2016

382 Service Animal April 21, 2016

903 Prisoner Property Storage January 29, 2016

902 Searches and Inventories of Detained Persons January 29, 2016

The following EPD policies have been adopted since January 2016, and are 
available for review online and distributed with this meeting packet. 



Looking Ahead

• PERF Climate Study, June 7‐10, 2016
• Officer Randy Ellis’ Last Day, June 29, 2016 



The End



POLICY 

382 Eugene 
Police Department EFFECTIVE 

DATE 
042116 

Service Animal Policy 

382.1 PURPOSE AND SCOPE 

Service animals play an important role in helping to overcome the limitations often faced by 
people with disabilities. The Eugene Police Department recognizes this need and is committed 
to making reasonable modifications to its policies, practices, and procedures in accordance 
with Title II of the Americans with Disabilities Act of 1990 (ADA) to permit the use of service 
animals that are individually trained to do work or perform tasks for people with disabilities. 

382.2 SERVICE ANIMALS 

The ADA defines a service animal as any dog, or miniature horse that is individually trained to 
do work or perform tasks for the benefit of an individual with a disability, including a physical , 
sensory, psychiatric, intellectual or other mental disability. The work or tasks performed by a 
service animal must be directly related to the owner's disability (28 CFR 35. 1 04) 

382.2.1 STATE LAW 

Oregon law expands the definition of a service or assistance animal to include any 
animal that is trained to assist a person with a physical impairment in one or more daily 
life activities (ORS 346.680.) 

382.2.2 USE OF SERVICE ANIMALS 

Some service animals may be readily identifiable. However, many do not have a 
distinctive symbol, harness or collar. Service animals are not pets and may be trained 
by an individual or organization to do work or perform tasks for the benefit of an 
individual with a disability. 

Examples of work or tasks include, but are not limited to: 

• Guiding people who are blind or have low vision 
• Alerting people who are deaf or hard of hearing 
• Retrieving or picking up items, opening doors or flipping switches for people 

who have limited use of their hands, arms or legs 
• Pulling wheelchairs 
• Providing physical support and assisting people with stability and balance 



382.3 

• Doing work or performing tasks for persons with traumatic brain injury, 
intellectual disabilities or psychiatric disabilities, such as reminding a person 
with depression to take medication 

Alerting a person with anxiety to the onset of panic attacks, providing tactile stimulation 
to calm a person with post-traumatic stress disorder, assisting people with 
schizophrenia to distinguish between hallucinations and reality, and helping people 
with traumatic brain injury to locate misplaced items or follow daily routines. 
The crime-deterrent effects of an animal 's presence and the provision of emotional 
support, well-being, comfort, or companionship are not considered work or tasks for 
purposes of the definition of a service animal. 

DEPARTMENT MEMBER RESPONSIBILITIES 

a. Service animals that are working or performing tasks for individuals with disabilities are 
permitted in all public facilities and areas where the general public is allowed. 
Department members are expected to treat individuals with service animals with the 
same courtesy and respect that the Eugene Police Department affords to all members 
of the public. 

b. If an animal is not house broken, exhibits vicious behavior, poses a direct threat to the 
health of others, or unreasonably disrupts or interferes with normal business 
operations, an officer may direct the owner to remove the animal from the premises. 
Barking alone is not a threat nor does a direct threat exist if the person takes prompt, 
effective action to control the animal. Each incident must be considered individually and 
past incidents alone are not cause for excluding a service animal. Removal of a service 
animal may not be used as a reason to refuse service to an individual with disabilities. 
Members of this department are expected to provide all services as are reasonably 
available to an individual with the disability. 

c. If it is apparent or if the department member is aware the animal is a service animal , 
the owner should not be asked any questions as to the status of the animal. If it is 
unclear whether an animal meets the definition of a service animal, the department 
member should ask the individual only the following questions: 

1. Is the animal required because of a disability? 
2. What task or service has the service animal been trained to perform? 

d. If the individual explains that the animal is required because of a disability and has 
been trained to work or perform at least one task, the animal meets the definition of a 
service animal and no further questions as to the animal's status should be asked. The 
person should not be questioned about his/her disabilities nor should the person be 
asked to provide any documentation for the service animal. When enforcement action 
is being taken they may be asked to provide the regular city dog license. 

e. Service animals are not pets. Department members should not interfere with the 
important work performed by a service animal by talking to, petting , or otherwise 
initiating contact with a service animal. 

f. When handling calls of a complaint regarding a service animal , members of this 
department should remain neutral and should be prepared to explain the ADA 
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requirements concerning service animals to the concerned parties. Businesses are 
required to allow service animals to accompany their handler into all areas that other 
customers or members of the public are allowed. 

g. Absent a violation of law independent of the ADA, officers should take no enforcement 
action beyond keeping the peace and any individual who believes they have been 
discriminated against as the result of a disability should be referred to the Civil Right 
Division of the U.S. Department of Justice. 

382.4 CARE OF SERVICE ANIMALS 

If a department employee encounters a person using a service animal who is unable to care 
for his/her service animal because s/he is incapacitated or is being taken into custody, the 
employee will , in this order of preference: 

a. Attempt to contact a person or entity specified by the dog's handler to assume care 
and custody of the dog. 

b. Lodge the animal as a safe keep at First Avenue Shelter (FAS) Document that they 
are a service animal and list any special care instructions. Include the handler's 
information, their location, and any other important details and contacts. The FAS staff 
will evaluate if the animal can be temporarily housed in the kennels or if it should be 
placed with a foster home. The FAS staff will work with EPD to find other temporary 
housing if the handler cannot assume care with a reasonable timeframe. 

c. Contact a person related to, or who lives with , the handler to determine if that person 
can be of assistance in providing care and/or placement of the animal , or assistance in 
procuring such care/placement. 

382.5 RELEVANT STATUTES 

382.5.1 RELEVANT STATUTES 

a. ORS 167.352 makes it unlawful to injure or attempt to injure an assistance 
animal , search and rescue animal, or therapy animal, or to interfere with such 
an animal while the animal is being used in that capacity. 

b. Eugene Code 4.425 prohibits a dog from being "at large" (not on a leash in the 
manner specified in EC 4.330) in the City except for a dog in field training, a 
dog in a designated dog-off-leash area of a City park, or a dog on the premises 
of its owner. 

c. Eugene Code 4.395 (1 )(a) Every owner of a dog which has a set of permanent 
canine teeth or has attained the age of six (6) months, whichever event occurs 
first, shall immediately obtain a license for the dog. 

d. (3)(a) No license fee shall be required for any dog owned by a person who uses 
the dog as a service animal. A license shall be issued for such a dog upon 
proper proof of a rabies vaccination and upon filled out an affidavit by the owner 
showing such dog to come within the exemption. Such affidavit shall be filed 
with the animal regulation. 
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382.5.2 INVESTIGATION AND ENFORCEMENT 

In situations where a person or animal has attacked, interfered with, or injured a 
service animal in a manner that potentially constitutes a violation of state law or city 
ordinance, an investigation will normally be done and appropriate enforcement action 
taken . 

382 - Service Animal Policy (042116) 
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POLICY 

435 Eugene 
Police Department EFFECTIVE 

DATE 
052016 

Airport Procedures 
435.1 PURPOSE AND SCOPE 

This policy provides guidance for Eugene Police activities related to security issues at the 
Eugene Airport. For information regarding disasters and aircraft emergencies, refer to the 
City's Emergency Management Plan and the Airport Emergency Plan. For information on 
aircraft accidents, refer to Policy 434. 

435.1.1 DEFINITIONS 

Gate security checkpoint (GSC): An area containing metal detectors, x-ray devices, 
and/or other detection technologies that are used to screen airline passengers and 
their carry-on luggage for weapons and explosives. 

435.2 RESPONSE TO AIRPORT INCIDENTS 
435.2.1 AIRPORT SCREENING AREA INCIDENTS 

a. Federal Aviation Regulations (49 CFR 1542 et seq.) require that police respond 
to any security incidents in the airport passenger screening area within ten 
minutes, as the Eugene Airport is classified as a Category II Airport Non-Hub. 

b. The address of the airport is 28801 Douglas Drive. The passenger screening 
area is located on the ground level, near the center of the Terminal Building. 
The Eugene Airport provides a secure office for police within the airport. 

1. 

2. 

435.2.2 

Screening personnel are unarmed, and are not trained (or expected) to 
deal with suspects physically. 

Screening personnel will contact a Transportation Security 
Administration (TSA) supervisor if they detect a security violation, such 
as a firearm or explosive device. They will attempt to retain control of 
any involved baggage and may request that the suspect move to a 
location away from the screening area. 

PROCEDURES 

a. When responding , officers should remember that the east (front) side of the 
terminal building is primarily glass, and that responding marked units will be 
visible from a considerable distance. Notify the Explosive Disposal Unit (EDU) in 
all cases of suspected explosive devices. 



b. Notify the FBI if the incident involves one of the following : 
• Any intentional attempt to smuggle a weapon into the secure area 
• Possession of an actual or suspected explosive device 

c. Officers should consider taking appropriate enforcement action for violation of 
city ordinances and state law pertaining to weapons and other applicable 
offenses. 

435.3 OFFICIAL BUSINESS AT THE AIRPORT 

If official business requires an officer to go beyond a GSC, and the officer does not have 
airport credentials to allow such access, the officer must: 
• Show his or her police identification to airport security personnel (a badge alone will not 

be accepted) 
• Notify airport security personnel of his or her need to proceed past the GSC 
• Sign the TSA log book if requested to do so by TSA personnel 
• Wait for an EPD officer who has access credentials for the secure area and 
• Be escorted through the airport's secure area by the EPD officer with authorized 

access. 

435.3.1 Emergency Situation 

a. In an emergency situation in which an officer must take action immediately and 
that does not allow time to be escorted past the GSC, the involved officer will 
proceed past the GSC without consulting airport security or waiting for an 
escorting credentialed EPD officer. As the officer passes the GSC, he or she 
will in a clearly audible voice: 
• Announce his or her presence 
• Identify himself or herself as a police officer 
• State that an emergency exists and 
• Briefly describe the nature of the emergency to the extent feasible 

b. If feasible , the officer will notify dispatch that he or she is doing this to help 
authenticate to responding officers that it is an EPD officer who has breached 
security. 

c. This action will alert airport officers that someone has passed unchecked 
through a GSC. TSA personnel will likely follow the officer who has passed the 
GSC until a credentialed airport officer arrives. An airport officer will locate the 
officer, verify that he or she is an officer, and assist in resolving the emergency. 
Once the emergency is resolved , the officer who breached security will respond 
to the GSC and comply with any applicable TSA procedures. 

435.4 INCIDENTS ON BOARD COMMERCIAL AIRCRAFT 
a. Federal laws, outlined in the United States Code (49 USC 46314, 46502, 46504, 

46505, 46506, 46507) deal with a number of offenses on board commercial aircraft 
(e.g., assault on a flight crew member, interference with a flight crew member or 
security screening personnel.) 
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b. The FBI should be contacted when an officer responds to a complaint of a criminal 
incident that occurs on board an aircraft that interferes with, or constitutes an attempt 
to interfere with, the flight crew or operation of a commercial aircraft . They will 
determine whether or not they will respond to handle the incident. In some cases, 
where a violation of state law has occurred and the crime occurred in Oregon airspace, 
a decision may be made to proceed with state charges. (Note: ORS 131.315[5] 
provides that in the case of an offense occurring on an aircraft, train, boat, vehicle or 
other conveyance in transit, and it cannot be readily determined in which county the 
offense was committed, the offense can be prosecuted in any county through or over 
which the conveyance passed.) 

c. A report of the incident should be prepared and copies forwarded to the FBI and TSA. 
It is particularly important to obtain identifying and contact information regarding 
potential witnesses, as many persons aboard the aircraft may not be available for 
future contact locally. 

d. Even in cases where criminal prosecution is not pursued, the TSA has authority to levy 
substantial civil penalties against offenders. 

435.5 USE OF LASERS AGAINST AIRCRAFT 

a. Any use of a laser device that is pointed at an aircraft that is in operation (either in the 
air or on the ground) potentially creates a hazard for the flight crew and may constitute 
a violation of federal law (e.g. , laws regarding interference with aircraft or flight crews 
contained in 18 USC § 32 and 14 CFR § 91.11) and/or state law (e.g. , menacing, 
recklessly endangering another person.) 

b. The FBI should be notified of any such violation , and a copy of any related report 
should be forwarded to them. 

435.6 REPORTS 
a. Complete a report when there is a potential violation of any state law or city ordinance 

when enforcement action is being taken or when the case is to be forwarded to the 
applicable prosecutor for review. 

b. The report should include the following information (when applicable to the case): 
• How and where was the weapon discovered? 
• Was the weapon loaded or unloaded? Were other rounds available? 
• If the weapon is found in a bag or other container: Did the suspect know the 

gun was in the container? Who packed the container? (A photograph or a good 
description of the bag/container should be included in the report.) 

• Does the suspect have a gun permit? 
• If the suspect is a passenger: what air carrier and flight number was involved? 
• If the suspect is a non-passenger: what was suspect's reason for being at the 

airport? 
• What was the disposition of the weapon? 

c. Copies of reports should be forwarded to the FBI and TSA. 
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Chief of Pollee 
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POLICY 

458 Eugene 
Police Depart111ent 

EFFECTIVE 
DATE 

052016 

Foot Pursuit Policy 

458.1 PURPOSE AND SCOPE 

The Department has the duty and responsibility to pursue and apprehend offenders. 
Foot pursuits are inherently dangerous and require good judgement, sound tactics, and 
heightened officer safety awareness. This policy sets forth guidelines to assist officers 
in making the decision to initiate or continue the pursuit of suspects on foot. 

458.2 

458.1.1 POLICY 

It is the policy of this department when deciding to initiate or continue a foot 
pursuit that officers continuously balance the objective of apprehending the 
suspect with the risk and potential for injury to department personnel, the 
public, or the suspect. 

Officers are expected to act reasonably, based on the totality of the 
circumstances. Absent exigent circumstances, the safety of department 
personnel and the public should be the primary consideration when determining 
whether a foot pursuit should be initiated or continued . Officers must be mindful 
that immediate apprehension of a suspect is rarely more important than the 
safety of the public and department personnel. 

DECISION TO PURSUE 

a. Officers may be justified in initiating a foot pursuit of any individual who the 
officer reasonably believes he or she has the authority to stop. The decision to 
initiate or continue such a foot pursuit, however, must be continuously 
reevaluated in light of the circumstances. 

b. Mere flight by a person who is not suspected of violating the law will not serve 
as the sole justification for engaging in an extended foot pursuit without the 
development of reasonable suspicion of the individual's involvement in criminal 
activity. 

c. Deciding to initiate or continue a foot pursuit is a decision that an officer must 
make quickly and under unpredictable and dynamic circumstances. It is 
recognized that foot pursuits potentially place department personnel and the 
public at significant risk. Therefore, no officer or supervisor will be criticized or 
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disciplined for deciding not to engage in a foot pursuit because of the perceived 
risk involved. 

d. Officers should secure their police vehicles before initiating a foot pursuit. A 
single officer should not abandon an unsecured police vehicle to chase a 
suspect fleeing on foot from a vehicle while other occupants of the suspect 
vehicle remain inside the vehicle. 

e. If circumstances permit, surveillance and containment are generally the safest 
tactics for apprehending fleeing persons. In deciding whether to initiate or 
continue a foot pursuit, officers should continuously consider reasonable 
alternatives to pursuit based upon the circumstances and resources available, 
such as the following: 

• Containment of the area 
• Canine search 
• Saturation of the area with patrol personnel 
• Aerial support 
• Apprehension at another time 

458.3 GUIDELINES FOR FOOT PURSUIT 

The involved officer(s) must terminate a foot pursuit if ordered to do so by a sworn 
supervisor. Unless the officer reasonably believes that exigent circumstances exist 
(e.g., a serious threat to the safety of personnel or members of the public} , officers 
should consider alternatives to engaging in or continuing a foot pursuit under any of the 
conditions listed below. 

a. The officer is acting alone. 

b. When two or more officers become separated , lose visual contact with one 
another, or obstacles separate them to the degree that they cannot immediately 
assist each other should a confrontation take place. In such circumstances, it is 
generally recommended that a single officer keep the suspect in sight from a 
safe distance and coordinate the containment effort. 

c. The officer is unsure of his or her location and direction of travel. 

d. When pursuing multiple suspects and the pursuing officers do not reasonably 
believe that they would be able to control the suspects should a confrontation 
occur. 

e. When the physical condition of the officers renders them incapable of 
controlling the suspect if apprehended. 
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f. The officer loses radio contact with Central Lane Communications or with 
backup officers. 

g. The suspect enters a building, structure, confined space, or a wooded or 
otherwise isolated area and there are insufficient officers to provide backup and 
containment. The primary officer should consider discontinuing the pursuit and 
coordinating containment pending the arrival of sufficient officers. 

h. The officer becomes aware of unanticipated or unforeseen circumstances that 
unreasonably increase the risk to officers or the public. 

i. The officer reasonably believes that the danger to the pursuing officers or public 
outweighs the objective of immediate apprehension. 

j. The officer loses possession or functional ity of his or her firearm or other 
essential equipment. 

k. The officer or a third party is injured during the pursuit, requiring immediate 
assistance, and there are no other emergency personnel available to render 
assistance. 

I. The suspect's location is no longer definitely known. 

m. The identity of the suspect is established or other information exists that will 
allow for the suspect's apprehension at a later time, and it reasonably appears 
that there is no immediate threat to department personnel or the public if the 
suspect is not immediately apprehended. 

n. The officer's ability to safely continue the pursuit is impaired by inclement 
weather, darkness, or other conditions. 

458.4 RESPONSIBILITIES IN FOOT PURSUITS 

458.4.1 INITIATING OFFICER RESPONSIBILITIES 

Unless relieved by another officer or a supervisor, the initiating officer(s) will be 
responsible for coordinating the progress of the pursuit. When acting alone 
and when practicable, the initiating officer should not attempt to overtake and 
confront the suspect but should attempt to keep the suspect in sight until 
sufficient officers are present to safely apprehend the suspect. 

Early communication of available information from the involved officers is 
essential so that adequate resources can be coordinated and deployed to 
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bring a foot pursuit to a safe conclusion. An officer initiating a foot pursuit 
should broadcast the following information as soon as it becomes practicable 
and available: 

a. Unit identifier 
b. Location and direction of travel 
c. Reason for the foot pursuit 
d. Number of suspects and description 
e. Whether the suspect is known or believed to be armed 

Officers should be mindful that radio transmissions made while running may be 
difficult to understand and may need to be repeated . 

When a foot pursuit terminates, the officer will notify the Central Lane 
Communications of his or her location and the status of the pursuit termination 
(e.g., suspect in custody, lost sight of suspect.) Immediate efforts for 
containment should be established and alternatives considered based upon the 
circumstances and available resources. 

458.4.2 ASSISTING OFFICER RESPONSIBILITIES 

Whenever any officer announces that he or she is engaged in a foot pursuit, all 
other officers should minimize nonessential radio traffic to permit the involved 
officer(s) maximum access to the radio talkgroup/frequency, and those who 
are in a position to assist with containment or apprehension should do so. 

458.4.3 SUPERVISOR RESPONSIBILITIES 

a. Upon becoming aware of a foot pursuit, the supervisor will make every 
reasonable effort to ascertain sufficient information necessary to direct 
responding resources and to take command, control , and coordination 
of the foot pursuit. The supervisor should respond to the area whenever 
possible; the supervisor does not need Mt to be physically present to 
exercise control over the pursuit. The supervisor will continuously 
assess the situation in order to ensure the foot pursuit is conducted 
within established department guidelines. 

b. The supervisor will terminate the foot pursuit when the danger to 
pursuing officers or the public unreasonably appears to outweigh the 
objective of immediate apprehension of the suspect. The supervisor 
may discontinue the pursuit if he or she does not receive sufficient 
information to make an informed decision that the pursuit should 
continue. 

c. Upon apprehension of the suspect, the supervisor will normally proceed 
to the termination point to direct the post-pursuit activity. 
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458.5 REPORTING 

a. Any foot pursuit which involves a reportable use of force, or which results in injury 
to any person or property damage, will be reported by the supervisor utilizing 
Blue Team. This documentation will be done in accordance to policies and 
procedures defined for the Blue Team system. 

If the foot pursuit involves a suspect who has potentially committed a significant crime or is 
involved in a pattern of criminal activity, and there is usable investigative information, a police 
report should be prepared. In other cases, the foot pursuit can be documented through a Fl 
card or CAD entry, including as much information about the suspect as possible in case there 
is later determined to be a connection to an identified crime. 

Policy 458- Foot Pursuit Policy (Effective 052016) 

PETE KERNS 
Chief of Pollee 
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SEARCHES AND INVENTORIES OF DETAINED 

PERSONS 

902.1  PURPOSE AND SCOPE 

 The purpose of this policy is to establish consistent department procedures which conform to 
Oregon Revised Statutes 131.605 to 131.625 and Oregon Revised Statutes 133.525 to 133.537, 
regarding lawful searches.  This policy is intended to govern searches of persons after they have 
been arrested.  For details on search and seizure policy, see Policy 322 Search and Seizure. 

902.2  DEFINITIONS 
Search Incident to Arrest - This search is conducted when a suspect is under arrest for a crime 
where probable cause exists and the search of the person is for weapons (based on the officer’s 
reasonable suspicion that the person is presently carrying weapons on the person), evidence of 
the crime for which they are being arrested, and/or means or implements of escape. 
 
Personal Property Inventory – This administrative inventory search is conducted in the field 
when an officer knows he will be transporting a detained or arrested person to a custodial facility, 
or it occurs at the custodial facility prior to booking procedures.  Inventorying involves a thorough 
patting down of an individual's clothing. All pockets, cuffs, etc., on the clothing are checked to 
locate all personal property, contraband, weapons or other prohibited items enumerated in this 
policy. The detainee’s personal property is taken and inventoried in a routine and non-
discretionary manner.  This policy addresses the strong governmental interest in officer safety 
issues related to transporting persons as well as to insulate the department from false or fictitious 
claims of property being lost or stolen during transport.  
 
Strip Search or Visual Body Cavity Search - This is a search that requires a person to remove 
some or all of his or her clothing to permit a visual inspection of the breasts, buttocks or genitalia 
of such person in order to locate contraband or weapons if a reasonable belief exists the person 
has them hidden from view by clothing. 
 
Physical Body Cavity Search - This is a search that includes physical intrusion into a body 
cavity. Body cavity means the stomach or rectal cavity of a person, and the vagina of a female 
person.  
 

902.3  SEARCHES INCIDENT TO ARREST 
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Searches incident to arrest are more fully outlined in Policy 322 Search and Seizure. It is the 
preference of the court for officers to obtain search warrants when possible and time permits.  
Officers should weigh of an immediate need to search a closed container against the inherent 
delay of getting a search warrant. 
 
When any officer has probable cause to arrest a person, and that person is in the custody of 
police, an officer may conduct a search incident to arrest of that person, and any articles or 
possessions immediately possessed by that person, and the immediate surrounding area of that 
person in order to: discover, locate and disable weapons (based upon the reasonable suspicion 
the person presently possesses them), to locate evidence of the crime for which that person is 
under arrest, or to locate means or implements of escape. The officer may inspect the mouth of 
the person arrested.  
 
Once a person is in custody, the exigency of a search incident to arrest may dissipate regarding 
the property on the arrestee.  
 
Absent some warrant exception, cell phones, personal data devices, laptops, electronics should 
be secured to preserve evidentiary value so that a warrant can be obtained. Closed container 
searches are limited in scope to a place where evidence of the underlying crime could 
reasonably be found.  
 
While a search incident to arrest is lawful without permission of the person to be searched in 
most instances, consent by the person to be searched should always be attempted by the officer.  
 
Whenever practical, searches incident to arrest of an individual should be conducted by an 
officer of the same sex as the person being searched. Absent the availability of a same sex 
officer, a witness officer should be present during any pat-down search of an individual of the 
opposite sex as the searching officer. For details see Policy Section 322.5.g - Search and 
Seizure. 
 
902.4 PERSONAL PROPERTY INVENTORY  

An officer will inventory a detained or arrested person's personal property before the person is 
placed taken inside the temporary holding facility at Police Headquarters, lodged at any jail 
facility, or before he or she is transferred to another agency's custody. 

This inventory is administrative in nature and non-discretionary.  This inventory is required for 
admission of the custody into the Lane County Jail, and other secure holding areas such as 
University District Hospital or Buckley Sobriety House. In some cases it is safer for the officer 
and the individual being searched for this inventory to be conducted in the field at the patrol car 
where it can be witnessed by another officer, captured on ICV, and before the person is seated 
in the patrol car. If a situation exists where it is not safe or practical to conduct a personal 
property inventory in the field, a thorough pat down search may be conducted to ensure no 
weapons are admitted into the patrol car, and then a more thorough inventory of the transported 
person and his or her belongings can be conducted in the jail sally port.  

The fact that an item might contain valuables is not justification to open them.  The containers 
must be objectively likely to contain valuables or objectively likely to contain a specific danger 
to officers or the jail facility in order to justify opening them. 
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The fact that the object contained inside might not be the same make or model as the container 
describes is not justification to open it. 

Officers should conduct the inventory by removing all items from the person’s clothing and any 
container in the person’s possession. Closed containers should be opened and inventoried only 
when: 

a. Reasonable suspicion exists that the contents of the container may pose significant 
safety risk, such as biohazard, weapons, and the like.  
 

b. The person consents to or requests an inventory of the contents of the closed container. 
 

c. The closed container is uniquely designed or objectively likely to contain  any of the items 
listed in Policy 903 – Storage of Prisoner Property §903.4(a) thru (k): 

 Dangerous weapons including firearms, knives, explosive devices and tools 
 Hazardous materials, chemicals, or items contaminated with the same 
 Illegal drugs, drug paraphernalia or medications not properly packaged 
 Pharmaceuticals or prescription drugs 
 Perishable food items 
 Matches, lighters or other ignition sources 
 Propellants, including e-cigarettes 
 Beverage containers or containers under pressure and their contents 
 Live plants, animals or other organisms 
 Small valuables, jewelry or US currency 
 Electronics 

d. .  
 
Because the following closed containers are uniquely designed to contain valuables, they shall 
be opened and their contents inventoried: 

a. Purses, wallets, backpacks, coin purses, fanny packs, computer cases, cosmetic bags, 
prescription drug containers, unlocked brief cases, unlocked lock boxes, ring box or 
jewelry box.  This should be treated as an exclusive list. 

b. If an officer locates any containers inside any of the items listed above, a separate 
analysis of the internal containers is required. 
 

Because the following closed containers are uniquely designed to contain items identified in 
Policy 903 §903.4(a)-(k) which represent specified officer and facility safety concerns, they shall 
be opened to remove the prohibited item and the container shall be inventoried consistent 
with their outward appearances only.  The officer or deputy performing the inventory shall limit 
his/her inventory so that the object is scrutinized only to the extent necessary to complete the 
inventory. 

a. Fishing tackle boxes for filet knives 
b. Gun cleaning bags and rugs for firearms 
c. Opened cigarette packages for lighters or matches 
d. Paper lunch sacks, lunch boxes or similar containers that are uniquely designed to 

contain perishable food 
e. Diaper bags for perishable food items 

 
Whenever practical, a personal property inventory of an individual should be conducted by an 
officer of the same sex as the person being searched. Absent the availability of a same sex 
officer, a witness officer should be present during any pat-down search of an individual of the 
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opposite sex as the searching officer. For details see Policy Section 322.5.g - Search and 
Seizure. 

 
902.5 STRIP SEARCHES 
If a person is to be transported from the scene of an arrest and to be lodged at a jail facility any 
required strip searches will be conducted by the Lane County Jail Staff.  If a thorough inventory 
is completed in the field and the officer still believes that the arrested person has contraband or 
weapons beneath their clothing that cannot be accessed or confirmed without a strip search, the 
officer will transport the arrested person to jail and notify jail staff.  If there is a concern for officer 
or custody safety during the transport, consider another officer to ride with the arrested person 
to observe him or her.  If a person is in the custody of the Eugene Police Department, but is not 
immediately being lodged at the Lane County Jail, follow the protocols in 902.5.1 for strip 
searches to be conducted at EPD Holding Facilities.   
 
Except under the most extreme instances of public safety, and without authorization of a 
supervisor, no strip searches will be conducted in the field, or in the view of anyone other than 
a law enforcement officer.    
 
No person held at any Eugene Police Department facility shall be subjected to a strip search 
unless there is reasonable suspicion based upon specific and articulable facts to believe the 
person is concealing a weapon or contraband. Factors to be considered in determining 
reasonable suspicion include, but are not limited to: 
 

a. The detection of an object during a pat-down search that may be a weapon or contraband 
and cannot be safely retrieved without a modified strip search or strip search. 

 
b. Circumstances of a current arrest that specifically indicate the person may be concealing 

a weapon or contraband. A felony arrest charge or being under the influence of a 
controlled substance does not suffice as reasonable suspicion absent other facts. 

 
c. The person's actions or demeanor give rise to reasonable suspicion that the person is 

concealing a weapon or contraband on their person. 
 
902.5.1 STRIP SEARCH PROTOCOLS 

Strip searches at Eugene Police Department facilities shall be conducted only when appropriate 
as outlined above.  They shall be conducted as follows: 

a. Authorization from the Watch Commander shall be obtained prior to the strip search. 
b. All employees involved with the strip search shall be of the same sex as the person being 

searched, unless the search is conducted by authorized medical personnel (28 CFR 
115.115). 

c. All strip searches shall be conducted in a professional manner under sanitary conditions 
and in a secure area of privacy so that the search cannot be observed by persons not 
participating in the search. The search shall not be reproduced through a visual or sound 
recording. 

d. Whenever possible, a second officer of the same sex should be present during the 
search for security and as a witness to the finding of evidence. 

e. Employees conducting a strip search shall not touch the breasts, buttocks or genitalia of 
the person being searched. 

f. The primary employee conducting the search shall prepare a written report to include: 
1. The facts that led to the decision to perform a strip search. 
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2. The reasons less intrusive methods of searching were not used or were 
insufficient. 

3. The written authorization for the search, obtained from the Watch 
Commander. 

4. The name of the person who was searched. 
5. The name and sex of the persons who conducted the search. 
6. The name, sex and role of any person present during the search. 
7. The time and date of the search. 
8. The place at which the search was conducted. 
9. A list of the items, if any, recovered during the search. 
10. The facts upon which the employee based his/her belief that the person 

searched was concealing a weapon or controlled substance. 
 
902.6 PHYSICAL BODY CAVITY SEARCH 
 
No person arrested shall be subjected to a body cavity search without a search warrant.  
 
Should visual examination of a suspect during a strip search and/or other information lead an 
officer to believe that the suspect is concealing a weapon, evidence or contraband within a body 
cavity, the following procedures shall be followed: 

 
a. The suspect shall be kept under constant visual surveillance until a body cavity search 

is conducted or an alternative course of action taken 
b. The officer shall consult with their immediate supervisor to determine whether probable 

cause exists to seek a search warrant for a body cavity search. The decision to seek a 
search warrant shall recognize that a body cavity search is highly invasive of personal 
privacy and is reasonable only where the suspected offense is of a serious nature and/or 
poses a threat to the safety of officers or others, and/or the security of the Eugene Police 
Department's detention operations 

c. If probable cause exists for a body cavity search, an affidavit for search warrant shall be 
prepared that clearly defines the nature of the alleged offense and the basis for the 
officer's probable cause 

d. On the basis of a search warrant, a body cavity search shall be performed only by an 
authorized agency physician or by other medically trained personnel at the physician's 
direction 

e. For safety and security reasons, the search shall be conducted at the Eugene Police 
Department's detention facility or other authorized facility and in the room designated for 
this purpose 

f. The authorized individual conducting the search shall file a report with the requesting 
law enforcement agency. The witnessing officer shall co-sign that report 

1. A copy of the search warrant and the return of warrant that lists the results of 
any body cavity search shall be included with the related reports and made 
available, upon request, to the arrestee or authorized representative 

 

 

902.7  TRAINING 
The Lieutenant of Professional Standards in conjunction with the Department Training Section 
shall ensure that officers receive training in conducting minimally intrusive, but proper, thorough, 
and respectful searches.   



Policy 902 –Searches and Inventories of Detained Persons (Updated 012916) 
 Page 6 

 

 



903 Storage of Prisoner Property (Reviewed 012916)  Page 1 
 

                                
      
 
 
 
 
 
 
 

Storage of Prisoner Property 

903.1 PURPOSE AND SCOPE 

The mission of the Eugene Police Department is to deliver high quality public safety services so 
all people may share a safe and healthy environment. The Department, in partnership with the 
community, will endeavor to achieve our mission by utilizing the most modern and effective 
practices and methods. Accordingly, this policy provides for the proper storage of prisoner 
property which isn’t seized as evidence or contraband. This policy only applies to the property 
storage lockers located at the exterior Lane County Jail on the corner of 5th Avenue and 
Charnelton.  
 
903.2 REFERENCES 

Eugene Police Department Policy 902 Searches and Inventories of Detained Persons 
 
903.3 DEFINITIONS 

Prisoner Property – Personal property possessed by the person in custody at the time of arrest 
that is not evidence and will either be stored in a jail property bag inside of the jail or in the Lane 
County Jail lockers. 
 
Inventory – The systematic, non-discretionary inspection of an arrested person’s personal 
property for the purposes of itemizing, documenting, storing and disallowing of certain items that 
are prohibited at the Lane County jail as required by this policy and LCSO Policy 02.02.05 – 
Booking.  An inventory includes opening only those closed containers that are either uniquely 
designed or objectively likely to contain anything prohibited by this policy §903.4.   

 
903.4 INVENTORYING RESPONSIBILITIES  

Property storage lockers and bicycle racks with security cables are provided at the Lane County 
Jail at the NE corner of 5th and Charnelton, next to the jail sally-port, for the storage of bulk 
personal property.  These lockers and cables are secured with a padlock.   The outdoor lockers 
are for items that will not fit in the jail property bag which is lodged in the jail with the custody.  If 
possible, items should be lodged inside the jail with the custody.   
 
Arresting officers shall be responsible for strictly following this inventory policy.  An inventory is 
a non-investigatory procedure.  Arresting officers who encounter any evidence of a crime in plain 
view shall seize it and lodge it at the Evidence Control Unit (ECU).   
 
Arresting officers who develop probable cause to believe evidence of a crime is located within 
a closed container that is not open, and not subject to opening because it is not uniquely 
designed or objectively likely to contain any of the items listed in § 903.4(a) thru (k) will have to 
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seize the closed container and seek a search warrant before opening the container.   
 
Unless otherwise noted in the specific section, the following items are not acceptable for storage 
inside the Lane County Jail or the exterior storage lockers due to safety and security reasons:  
a. Dangerous weapons including explosive devices, knives, fireworks, tools, 

ammunition and firearms: The outside lockers are not designed for any type of 
combustible or explosive material as required by the Bureau of Alcohol, tobacco, and 
Firearms (BATF) construction guidelines found in 27 CFR, Part 555(K). Knives, regardless 
of size, are not acceptable for storage within the secured area of the jail.  Tools are not 
acceptable for storage within the secured area of the jail due to their unique ability to present 
both physical officer safety dangers and their ability to defeat locking devices, doors and 
other security measures.  Knives and tools may be retained in the storage lockers outside 
of the jail. Firearms are often valuable and are sometimes the subject of false or fictitious 
claims of loss or damage.  Firearms will be stored at the Evidence Control Unit.    

b. Hazardous materials, chemicals or clothing or property that has been contaminated 
by dangerous chemicals or bio-hazardous materials: Clothing contaminated by 
chemicals or other hazardous bio-contaminant: The United States Environmental 
Protection Agency classifies hazardous waste under CFR Title 40 (C) § 261. Materials 
classified as “potentially harmful” due to having characteristics of ignitability, corrosiveness, 
reactivity or toxicity are dangerous. No material that has any of these characteristics may 
be stored in these lockers. In an effort to protect staff, arrestees and property, any 
substance with properties that make it dangerous or potentially harmful to human health or 
the environment may not be stored in this locker facility.  This includes bio-hazardous 
materials. 

c. Illegal drugs, drug paraphernalia and other medications not kept in their original 
packaging:  Illegal drugs and drug paraphernalia pose a threat to the security of any 
secured facility and a threat to law enforcement and non-law enforcement staff of the facility.  
Illegal drugs and drug paraphernalia exist for the sole purpose of recreational use and are 
often addictive.  Inmates who are or become addicted may stop at nothing to attempt to 
gain access to their drug of choice.  The mere existence of illegal drugs and drug 
paraphernalia within the confines of the facility when known to anyone, especially inmates, 
increases the likelihood of their introduction into the facility due to inmate manipulation, 
outright coercion by implication or actual use of force on members of law enforcement and 
non-law enforcement staff of the facility and/or their friends and family.  Therefore, the 
presence of illegal drugs and drug paraphernalia being a clear and present danger to law 
enforcement and non-law enforcement staff of the facility and other citizens, no illegal drugs 
and no drug paraphernalia may be lodged within the Lane County Jail or in the outside 
property lockers 

d. Marijuana in illegal amounts and/or forms will be seized as evidence of a crime when 
located in plain view and lodged at the Evidence Control Unit.  Medications of any kind not 
clearly marked and in its original packaging will not be stored inside the secured portion of 
the jail due to their potentially dangerous chemical characteristics that may pose a threat to 
staff and inmates.Pharmaceuticals/ Prescription drugs:  Pharmaceutical/prescription 
drugs are often subject of claims of lost or stolen property.  List brand names, generic 
names and quantity on the property receipt form, if applicable.  Pharmaceutical/prescription 
drugs are often abused or used recreationally like illegal drugs, therefore those drugs not 
contained in their original packaging may not be lodged inside the jail or in the outside 
property lockers. 
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e. All food perishable items and, biodegradable or vegetative substances: The United 
States Food and Drug Administration guidelines for food storage found in 21 U.S.C. § 110 
set forth a requirement that storage of food shall be under conditions that will protect food 
against physical, chemical, and microbial contamination as well as deterioration. If food is 
improperly stored mold will develop and may cause a health hazard. These lockers are for 
the storage of personal property and are not equipped to properly store perishable, 
biodegradable or vegetative items.  To protect employees, arrestees, and property from 
contamination by mold or other foodborne illness, food or perishable items may not be 
stored in these lockers. 

f. Matches, lighters or other ignition sources:  These items are frequently located on 
arrested persons and in their property.  These items have the characteristics of ignitability 
as defined by CFR Title 40 (C)§ 261.21 and are a danger to staff and inmates inside of the 
secured facility should the device itself ignite or ignite other combustible material.    

g. Propellants: Due to their unstable and perishable characteristics, propellants, to include e-
cigarettes are not approved for storage in the secured areas of the Lane County Jail. 

h. Beverage containers/ alcohol containers/ containers under pressure and their 
contents: The property storage areas outside the jail and are subject to rapid daily 
temperature changes depending on the time of year and the weather conditions. Rapid 
changes in temperature may cause carbonated beverage containers to explode. Likewise, 
any other container under pressure may explode due to temperature changes. As it is hard 
to discern carbonated from non-carbonated beverages, all liquids will be treated as if they 
are carbonated. In an effort to protect an inmate/ arrestee’s property, as well as other 
adjacent property, beverages may not be lodged in this storage facility, nor will any 
container under pressure be so stored. 

i. Live animals, plants or other organisms: The Lane County Jail property storage area is 
for the storage of personal property and is not equipped to properly store any of these types 
of items. Items of this kind cannot be cared for and may make it dangerous or potentially 
harmful to human health. 

j. Valuable items, Money, Etc: Money and small valuables should be inventoried due to the 
risk of theft or a false or fictitious claims being made against the City for allegedly lost money 
or valuables.  

All jewelry and US currency will be removed from the arrested person, inventoried and held 
in the arrested person’s jail property bag where it can be signed for by the arrested person.   

Consult Policy 902 – Searches and Inventories of Detained Persons for which closed 
containers may be opened to search for valuables. 

k. Electronics: The property storage areas outside the jail and are subject to rapid daily 
temperature changes depending on the time of year and the weather conditions. Rapid 
changes in temperature may cause damage to electronic devices such as computers, smart 
phones, tablets, mp3 device players, and personal data organizers.  These items should 
be stored at the Evidence Control Unit. 

903.5 PROPERTY STORAGE PROCEDURE 

a. Enter the gate on the south side of the fenced area or the west side of the fenced area 



903 Storage of Prisoner Property (Reviewed 012916)  Page 4 
 

using keys located on the patrol vehicle key ring.  This south gate may also be opened 
using a sergeant’s master key.   

b. Fill out a Safekeeping Property Report and include the case number, date, and the 
custody’s name and DOB.  The report shall include a description of the inventoried property 
including serial numbers on property where the number is externally visible.  Sign the form 
and include your badge number and the date it was signed.  

c. Locate an empty lockers or bicycle rack. Items should be placed in the smallest sized locker 
possible. 

d. Bicycles:  
1. Place a tag containing the case number, custody name, and date placed in the rack 

on the handle bars.  
2. Place the bike in empty bike rack location and lock the padlock.  
3. Check the master sheet in locker 29 to determine the padlock code for the selected 

bike rack location. 
4. Write the rack number and padlock code on the Safekeeping Property Report.  
5. Place the yellow copy of the Safekeeping Property Report in the file in locker 29. 
6. Property may not be stored with the bicycle.  Follow the instructions below for 

property for other items for the custody that will be placed in a locker. 
 

e. Property: 
1. Inventory the property per EPD Policy 902 –Searches and Inventories of Detained 

Persons to ensure it does not contain one of the prohibited items listed in §903.4, 
and provide an itemized description of the contents in the space provided on the 
Safekeeping Property Report.   

2. Place prisoner property in a large clear plastic bag which can be found in locker 29.  
Knives shall be secured using tape and placed in the bag with the other property.  
There will no longer be a special location for knives.  

3. Check the master sheet in locker 29 to determine the padlock code for the selected 
locker. 

4. Write the locker number and padlock code on the Safekeeping Property Report.  
5. Place the yellow copy of the Safekeeping Property Report in the file in locker 29. 
6. Place the yellow copy of the Safekeeping Property Report in the clear bag so that 

the case number, the date and the prisoner’s name are visible through the bag.   
7. Secure the bag. 
8. Place the property bag in an empty locker.   Unused lockers should have the padlocks 

unlocked and hanging by the attached chain. Multiple custodies property may not be 
stored in the same locker. 

9. Secure the lock by closing the shackle and rotating the numbers. 
 

f. Advise the prisoner that his or her property is being placed in the lockers, and that he/she 
may retrieve their property by going into the fenced area which will be unlocked remotely 
from the jail control booth.  He or she may then find the locker and/or bike rack number 
written on the property receipt and unlock the locker or bike rack cable using the code listed 
on their receipt.  Remind them that after they put the code in the padlock, they may need 
to press the lock together and then pull it open in order to release the lock.    

 
g. The deputy should do the following when booking the custody in to the jail: 

1. Request that the prisoner initial the original white copy of the Safekeeping Property 
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Report to confirm the items being stored match the items listed on the form. 
2. Advise the prisoner about the Waiver of Ownership section and give them the option 

sign the original (white) copy Waiver of Ownership section.  If he or she refuses, 
indicate “refused” on the form. 
 

h. The Safekeeping Property Report copies shall be distributed as follows: 
1. Yellow: place in locker with property 
2. Pink: give to prisoner 
3. White: route to the ECU (via evidence slot or mailbox in Records) 

 
i. Supplies and lock combinations can be found in locker 29 which can be opened using the 

padlock key found on the vehicle key ring.  Locker 29 must be locked after use. 
 

j. Over size items that will not fit in a locker may not be left unsecured in the gated area.  If 
items do not fit in a locker, they must be brought to the ECU and submitted with an EPR 
following current policies for items submitted to the ECU. 
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